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BHYTPEHHEr0 TPYAOBOI'0 PACHOPAAKA UIsl pA00OTHUKOB ruMHa3um Ne 69

Hacrosmue IlpaBuna omnpenensroT BHYTPEHHHMI TpPYAOBOM pAacHoOpsAIOK B
rumHazuu Ne 69, nopsaok npuema Ha paboTy M yBOJIbHEHHS] paAOOTHUKOB, OCHOBHbIE
00s13aHHOCTH PAOOTHUKOB M aJIMUHHUCTPALIMU, PEKUM pabOyero BPEMEHHU, a TaKxKe
MepbI NOOUIPEHUS U OTBETCTBEHHOCTD 3a HAPYLIEHNE TPYAOBOU TUCIUIIINHBI.

1. Ilpuem Ha padoTy

1.1.[lpuem Ha pabGory B rumHaz3uum Ne 69 mNpouU3BOAUTCS HAa OCHOBAHUHM
3aKJIIOYEHHOT'0 TPYI0BOTO JJOTOBOPA.

TpynoBoii oroBop 3akito4aeTcs B MUCBMEHHOW (opme, cocTaBiseTcsi B JABYX
AK3EMIUIAPAX, KaXIblli M3 KOTOPBIX NOANUCHIBaeTcs cropoHamu. Ilomyuenue
pabOTHUKOM SK3EMIUISIpA TPYAOBOTO JOTOBOPA JOJIKHO MOATBEPKIATHCS MOAIMUCHIO
paboTHUKA HA SK3EMIUISIPE TPYAOBOTO JOTOBOPA, XpaHSIIEMCs Y paboToaaTeNs.
1.2.Ilpu mpuemMe Ha pabory B rumHa3u0 Ne 69 agMuHHCTpanus o00s3aHa
noTpeOOBaTh OT MOCTYIAIOIIETO:

- IPEIBSBIICHUS NACIIOPTA, YIOCTOBEPSAIOIIETO JTUYHOCTH;

- IPEAOCTABIICHUS TPYJOBON KHUKKU, O()OPMIIEHHON B YCTAHOBIEHHOM TOPSI/IKE;

- CTPAxOBOT'0 CBUJIETENIHCTBA FOCYIAPCTBEHHOTO TIEHCHOHHOI'O CTPAaXOBaHMS;

- JOKYMEHTOB BOMHCKOTO YdYeTa- JUIsi BOCHHOOOS3aHHBIX W JIMII, MOJJIEKAIIUX
MPU3bIBY HA BOCHHYIO CIYXKOY;

- JUIUIOMa WM WHOTO JOKYMEHTa O TOJYyYeHHOM OO0pa3oBaHWUU WIH JOKyMEHTA,
MOATBEPKAAIOIETO CIIENUATFHOCTD WU KBATH(PUKAIIHIO.

IIpuem Ha padoTy 0€3 YKa3aHHBIX JJOKYMEHTOB He MPOM3BOJAUTCS

I[lpuem ©Ha  pabGotry  odopmusiercs  mpuKazoM  (pacmopsHKCHHEM)
aIMUHUCTPALIMM, W3JIAHHBIM HAa OCHOBAaHUM 3aKJIIOYEHHOTO TPYAOBOTO JI0rOBOPA,
KOTOPBIM OOBSBIAETCS PAOOTHUKY IOJ PACHUCKY B TPEXIHEBHBI CPOK CO JHA
MOANMUCAHUS TPYAOBOTO JOTOBOPA.

[Ipu npueme Ha paboTy pabOOTHUKY MOXKET OBITh YCTAHOBJIECHO HUCIBITAaHUE
MPOJIOJKUTEILHOCTBIO HE OoJiee 3 MecsIIIEB.
1.3.Ilpu noctymiennn pabOTHUKA Ha paOOTy WM NMEPEBOJE €ro B YCTAHOBJIECHHOM
MOPSIAKE HA IPYTyI0 paboTy AIMUHUCTpaLUs 00sI3aHa:



- O03HAKOMUTH PAaOOTHHKA C MOPYYEHHOW pabOTOH, yCIOBUSMM W OIUIATOW TpyAa,
pPa3bACHUTH PaOOTHUKY €ro MpaBa U 00A3aHHOCTH;
- O3HAKOMUTH C IIPAaBWJIAMU BHYTPEHHETO TPYAOBOIO PACIIOPAAKA;
- IIPOBECTHU MHCTPYKTax 10 Th, mpou3BOACTBEHHON CaHUTApUU, IPOTUBOIIOKAPHOU
OXpaHe M JApPYrUM TMpaBUiiaM OXpaHbl TPyAd, pa3bICHUTh OOS3aHHOCTH 110
COXPAHEHUIO CBEJICHUI, COCTaBISIONIMX KOMMEPYECKYIO WIH CIYKEOHYIO TaliHy,
OTBETCTBEHHOCTb 3a €€ pa3IJIalllCHHE.
1.4 IlpekpaiieHue TpymOBOrO JOTOBOpAa NPOU3BOAUTCS TOJBKO IO OCHOBAHUSAM,
IIPEyCMOTPEHHBIM TPYIOBBIM 3aKOHOAATEILCTBOM PO.

PaGoTHMK uMeeT MpaBO pPaCTOPTHYTh TPYAOBOW JIOTOBOp, MpeAynpeauB 00
TOM aJMUHHUCTpAIMI0O B NUCbMEHHOM ¢opme 3a naBe Henenu. Ilo ucredenuu
YKa3aHHOI'O CPOKa MPEeaynpekaeHus: 00 yBOJbHEHWU PAaOOTHUK BIIpaBe MPEKPATUTH
paboty, a aAMUHUCTpalMs o0s3aHa BbIJATh €My TPYAOBYIO KHMKKY C BHECEHHOU B
HEe 3amuchlo 00 YBOJBHEHUHU, JIPYyrU€ JTOKYMEHTHI, CBSI3aHHbIE C paOOTOH, IO
NUCHbMEHHOMY 3asiBJICHUIO PAOOTHHMKA M MPOU3BECTH C HUM OKOHYATENIbHBIN pacuer.
[IpexparieHue Tpy10BOro Joropopa o(hopMiIseTcsi IPUKa30M 0 YUPEXKICHHUIO.

[lo cornamenuto Mexay pabOTHUKOM W aAMUHUCTpALUE TPYIO0BOM IOTOBOD,
MOJKET OBITh PACTOPTHYT U J0 UCTEUEHUS CPOKa MPEayNpeKaeHUsI 00 YBOJIbHEHHH.

3anucu B TPYJOBYIO KHMKKY O MPUYMHAX MPEKpAIIeHUsl TPYIOBOrO J1I0rOBOpa
JOJIKHBI TIPOU3BOJUTHCS B TOYHOM COOTBETCTBHH C (hOopMyIupoBKamu TpyaoBOro
koznekca P® unu mHOro penepalbHOrO 3aKOHa U CO CChUIKOM Ha COOTBETCTBYIOLIHE
CTaTbU, MyHKT TpynoBoro koaekca P® nnu uroro gpenepaabHOro 3akoHa.

J/lHeM yBOJIbHEHHSI CYMTAETCH MOCAeHU 1eHb PpadoThl.

2. OcHOBHBIE 003aHHOCTH PAOOTHHUKOB

2.1.PaGorauku rumHaszuu Ne 69 qODKHEL:

- T0OPOCOBECTHO BBINIOJHATH CBOM TPYIOBBIE 00S3aHHOCTH, COOIIOATH TPYAOBYIO
TUCITUIUIMHY, CBOEBPEMEHHO M TOYHO HCTOJHATH PACIIOPSHKCHUS aIMUHUCTPALIUU U
HEMOCPEJICTBEHHOTO PYKOBOJUTENS, HCIOIB30BaTh Bce pabodee Bpems s
MIPOU3BOJUTEILHOTO TPYJa, BO3AEPKHUBATHCS OT ACHCTBUM, MEUIAIOMIUX JIPYTUM
pabOTHUKAM BBITIOJIHATH UX TPYIOBbIE 00SI3aHHOCTH:

- KAYECTBEHHO U B CPOK BBINOJHATH IPOU3BOICTBEHHBIE 3a/IaHUs U IOPYUYECHUS;

- coOmomath TpeOoBaHWS 1O OXpaHe Tpylda, TEXHUKE OE€30MacHOCTH,
MIPOU3BOICTBEHHON CAHUTAPUU, TUTUEHE TPYJla U MPOTUBOIIOKAPHOUN OXpaHe;

- coliepKaTh CBOE pabodee MecTo, 00OpYAOBaHHUE W MPUCIIOCOOTIEHUS U TIEpPeaBaTh
CMEHSIOLIEMY pPa0OTHUKY B MOPAJIKE, YACTOTE M HCIPABHOM COCTOSIHUHU, a TaKXKe
coOJII0OIaTh YUCTOTY B 3JaHUM W HA TEPPUTOPUU YUPEKACHUS, COONIOAThH
YCTaHOBJICHHBIN MOPSIOK XpaHEHUS MaTEePUAIbHBIX IEHHOCTEW U IOKYMEHTOB;

- OEpeXKHO OTHOCUTHCS K UMYILIECTBY pabOTOAATENS U IPYTUX PAOOTHUKOB;

- HE pa3riamiaTh 0XpaHSIeMYyIO0 3aKOHOM TaliHy (TOCyAapCTBEHHYIO, KOMMEPUYECKYIO,
CIY’)K€OHYI0 M MHYIO), CTABIIyI0 M3BECTHOM PaOOTHUKY B CBSI3M C MCIIOJTHEHHEM UM
TPYIOBBIX O0SI3aHHOCTEH.



2.2 Kpyr o0s3aHHOCTEH, KOTOPHIEC BBHITIOJIHSIET PAOOTHUK MO CBOEH CHENHATBHOCTH,
KBIU(PUKALIUY, JTOJKHOCTH, ONPENENSeTCs TPYIOBBIM JOTOBOPOM, TOJIKHOCTHOU
MHCTPYKLIUEH.

3. OcHOBHBIE 00A3aHHOCTH A AMHUHUCTPAIINHU

3.1. AamunucTpanus ods13aHa:

- co0II0AaTh TPYAOBOE 3aKOHOIATENHCTBO;

- PEJIOCTAaBUTh pa0OTHUKY pabOTy, 00YCIIOBICHHYIO TPYJIOBBIM JOTOBOPOM;

- obecrieunTh 6€30MaCHOCTh TPY/AA M yCIOBHsI, OTBEYAIOIINE TPEOOBAHUSAM OXPAHBI U
TUTHCHBI TPY/A;

- obecreunth paboTHUKA 00OpyAOBaHHMEM, WHCTPYMEHTAMHU, TEXHUYECKOU
JOKYMCHTAIIMEH W WHBIMU CPEACTBAMHU, HEOOXOAMMBIMH JUIS MCIOJHEHUS WM
TPYAOBBIX 00S3aHHOCTEH;

- BBIIJIAYMBATH B TIOJTHOM Pa3Mepe MPUUIUTAIOIIYIOCS paOOTHUKY 3apaOOTHYIO TUIATY
B CPOKH, YCTaHOBJIEHHBIE TPYIOBBIM  3aKOHOJATEIHCTBOM, KOJUIEKTHBHBIM
JOTOBOPOM, TpaBWJIAMH BHYTPEHHETO TPYAOBOTO  pacHopsiika, TPYIAOBBIMHU
JOTOBOPAMH;

- cmocoOcTBOBaTh paOOTHMKaM B TIOBBINIEHWM WMH CBOCH KBalU(UKaIWH,
COBEPIICHCTBOBAHUH MPOPECCHOHATHHBIX HABBIKOB.

3.2.AIMUHUCTpAIMsl  CTPEMHUTCS K  CO3/aHHUI0  BBICOKONPO(ECCHOHATBHOTO
paboTOCIIOCOOHOTO KOJUIEKTHBA, PA3BUTHIO KOPIMOPATUBHBIX OTHOIICHWW BHYTPH
YUPEKICHUSI, TTOBBIMIEHUIO 3aMHTEPECOBAHHOCTH CPEIu PaOOTHUKOB B Pa3BUTHH H
YKPETJICHUH JIESATEIBHOCTH YIPEKICHUS.

4, PabGouee BpPEMIA U BpEMA OTAbIXa

4.1.C yTBepKI€HHBIM TOJJOBBIM KaJICHIApHBIM Tpadukom 1jisi paboTaronux B 1-x-4-x
KJlaccaxX, yCTaHOBJIEHA 5 JIHEBHAasi pabouasi HEAeNs C JABYMS BBIXOJHBIMHU JHSIMH,
cy000TOl M BOCKPECEHBhEM M IIECTHIHEBHAas pabodas HEIens C OJHUM BBIXOJIHBIM
JTHEM — BOCKpeCeHbeM JJisi paboTaroniux B 5-x-11-x kmaccax.
[TpomomxurensHOCTh Ypoka — 40 munyT. Hauano nepsoro ypoka — 8.30.
['omoBoit kaneHmapHbIi Tpaduk palOOTHI, OMPEACIAIONMNA HAYalo €XETHEBHOM
paboThl, pacmnucaHue 3BOHKOB, IMPOJODKUTEIHLHOCTh pabodeil Hemaenu W KaHUKYI
YTBEPKIAETCA aJIMUHUCTPAIMEN U COTJIACOBBIBAECTCSI C BHYTPHUTOPOJICKUM OTAEIOM
00pa3oBaHUs €KETOTHO.

[IponomxuTEIbHOCT, paboyero AHS, HEMOCPEACTBEHHO MPEIIIECTBYIOMIETO
HepaboueMy Mpa3AHUYHOMY JIHIO, YMEHBIIAETCA Ha OJIUH Yac.
4.2.PaboTa B yupeXJICHUHU HE MPOU3BOIUTCS B Mpa3THUYHBIC THU, YCTAHOBIICHHBIE
TPYAOBBIM 3aKOHOJIATETLCTBOM.

HpI/I COBIIAJICHUH BBIXOJHOI'O M IMPA3AHUYIHOIO I[Heﬁ MNEPCHOC BBIXOAHOI'O JHA
OCYHICCTBIIACTCA B COOTBETCTBHUU C TPYAOBBIM 3aKOHOAATCILCTBOM.



4.3.04yepeHOCTh TPENOCTABICHUS OTITYCKOB YCTAaHABJIMBAETCS aIMHUHUCTPALUECH C
Y4€TOM MPOU3BOJCTBEHHOM HEOOXOAMMOCTH U TOXKEJIaHUI paOOTHUKOB.
[Ipoa0KUTENBHOCTD €KET0IHOTO OIIAYMBAEMOr0 OTIYCKa JJI BCEX PaOOTHUKOB
COTJIACHO JEUCTBYIOIIEMY 3aKOHOJIATENILCTBY YCTAaHABJIMBAECTCS HE MeHee 28
KaJIeHIapHbIX aHel. [lo cornmacoBaHuio ¢ aAMUHUCTpaIMeld paOOTHUKY MOXKET OBITh
MPEIOCTaBJIEH JOMOJIHUTENbHBIN OTIYCK 0€3 cOXpaHeHUs 3apab0THOM IJIaThI.

5. Ioompenus

5.1.BeicokornpodeccHOHAIBHOS BBIMOJTHECHUE TPYIOBBIX O0S3aHHOCTEH, TOBBITIICHUE

KayecTBa  0Opa3oBaHMS, yJY4YIICHHE KayecTBAa  BOCIHTATEIBLHOH  paboTHI,

IPOJOJKUTEIIBHYIO U 0€3YIIPEUHYI0 padoTy U APYrue YCIEXH B TPYIC MPUMCHSIFOTCS

CJICTYIOIINE MEPBI TTOOIIPECHUS paOOTHUKOB:

- 00BsiBJICHHE OJIar0IapHOCTH;

- BBIJIa4a MMPEMUH;

- 3aHeCeHHE B 30JI0TYI0 KHATY oOpa3oBanus r. KpacHonapa, Ha Jlocky moyeTa.
[ToompeHuss OOBSABIAIOTCA TPHUKA30M, JOBOJATCS JO CBEICHHS BCETO

KOJUICKTHBA M 3aHOCSTCS B TPYJOBYIO KHH)KKY paOOTHHUKA.

6. OTBETCTBEHHOCTH 3a HapyHICHUE TPYAOBON AUCIUNINHBI

6.1.Hapymenue TpyqoBOM AMCIUIUIMHBI, T.€. HEUCIIOIHEHHE WM HEHaJIexalee
UCIIOJIHEHUE MO0 BUHE PaOOTHHKA, BO3JIOXKEHHBIX HAa HETO TPYIOBBIX OOS3aHHOCTEH,
BJe4eT 3a CcoOOM TNpPUMEHEHHE Mep AUCHMIUTMHAPHOTO WM OOIIECTBEHHOTO
BO3JICUCTBUSA, a TaKKE€ MPUMEHEHUE WHBIX MEp, NPEAYCMOTPEHHBIX IEHCTBYIOIINM
3aKOHOATEIbCTBOM.

6.2.3a HapyuieHrue TPYAOBOW NTHUCLHUIUIMHBI aAMUHUCTPALUS MPUMEHSET CIIECAYIOIINE
JVCUUTUIMHAPHBIE B3bICKAHMUSL:

-3aMEUaHNE;

- BBITOBOD;

- YBOJIBHEHHE MO COOTBETCTBYIOLIMM OCHOBAHUSIM.

VYBonbHEHHE B KAaueCTBE JUCIMILUIMHAPHOTO B3BICKAHHUS MOXKET OBITh
MPUMEHEHO HE HEOTHOKPATHOE HEUCIOJHEHHE PAOOTHUKOM 0€3 YBaXKUTEIHHBIX
MPUYUH TPYJIOBBIX 003aHHOCTEM, €CJIM OH UMEET JUCLMIUIMHAPHOE B3bICKAHUE.

6.3. JlucuurniauHapHble B3bICKAHHS TPUMEHSIIOTCS PYKOBOJUTEIEM YUYPEKIACHUS.
AJIMUHHCTpAIUS UMEET MPAaBO BMECTO HAJOXKEHUS JUCHUUILUIMHAPHOTO B3bICKAHUSA
nepegaTh BOMPOC O HApPyUIEHUM TPYJAOBOM JNHUCIUIUIMHBI Ha PacCMOTpPEHHE
TPYJIOBOT'O KOJUIEKTHUBA.

6.4./I0 HanoXeHus B3BICKAHUSI OT HAPYILIUTENS TPYAOBOW IHUCUUILIAHBI JOJKHBI
ObITH 3aTpeOOBaHbl OOBSICHEHUS B MUCbMEHHOU (QopMme. B ciydae oTkaza paboTHUKA
JaTh yKa3aHHOE 0ObSICHEHUE, COCTABIISIETCS] COOTBETCTBYIOIIMI aKT.

Otka3 paOoTHUKa JaTh OOBSCHEHUS HE MOXET CIYKHUTh MPENATCTBUEM MJIs
MIPUMEHEHUS B3bICKAHMUSI.

JlucuuIuinHapHOe B3bICKAaHUE MIPUMEHSIETCS] HE TO3/HEE OJIHOTO MEcAIla CO JTHS
oOHapy)XEHHUS MPOCTYIKA, HE CUNTAsl BpEMEHH OO0JIC3HH Pa0OTHUKA, MPEOBIBAHUS €T0



B OTITyCKE, a TaK)X€ BPEMEHH, HEOOXOJUMOTO Ha y4ET MHEHHS MPEICTaBUTEIHHOTO
opraHa paOOTHHKOB.

JlucrumuimHapHOe B3BICKAHUE HE MOXKET OBITh NMPUMEHEHO MO3JHEE IIECTH
MECAIIEB CO JHS COBEPIICHHS TPOCTYIKAa, a MO pe3yibTaTaM PEBHU3UH, MPOBEPKHU
(MHAHCOBO- XO3SIUCTBEHHOUN NEATEIIPHOCTH WM ayJUTOPCKOW MPOBEPKU- IMO3JIHEE
JIBYX JIET CO JHS €ro COBEpIICHHS. B yka3aHHBIE CPOKM HE BKIIIOYACTCS BpeMs
MIPOU3BOJICTBA 110 YTOJIOBHOMY JIETy.

3a KaXIbIi NUCIMILUIMHAPHBIA MPOCTYIOK MOXET OBITh MPUMEHEHO TOJIBKO
OJTHO JHMCIMIUIMHAPHOE B3bICKAHUE.
6.5.1lpuka3 (pacmnopsbkeHue) pabotojareniss O MNPUMEHEHUW JUCIUILIUHAPHOTO
B3BICKaHMS O0BSBIISICTCS] paOOTHUKY TOJT PACIIUCKY B TEYCHHE TpeX paboduXx JHEH co
JHS ero wu3naHusg. B ciiydae oTka3a paOOTHHMKA TOJIMKCATH YKa3aHHBIA IpPUKa3
(pacmopsKeHHE) COCTaBIISIETCS COOTBETCTBYIOIINH aKT.
6.6.Ecmu B TedeHWEe roja CO JHSA TPUMCHEHHUS JUCITUIUIMHAPHOTO B3BICKAHUS
pabOTHUK HE OyJeT MOABEPTHYT HOBOMY JMCIIMIUIMHAPHOMY B3BICKAHHIO, TO OH
CUHMTACTCS HE UMEIONIUM JUCIIUIUIMHAPHOTO B3bICKaHMS. B TedeHue cpoka JeHCTBUS
JTUCITUIUTMHAPHOTO B3BICKAHWS, MEphl TOOIIPEHHUs, YKa3aHHbIC B HACTOSIIHX
NpaBWIax, K paOOTHUKY HE IPUMECHSIOTCS.

PabGoTtonaTenp 10 MCTEYCHUS Trojaa CO JHS NMPUMEHEHHUS JTUCIHMILTHHAPHOTO
B3BICKaHHMSI UMEET IpaBO CHATh €ro ¢ pabOTHUKA MO COOCTBECHHOW WHHIIMATHUBE,
npock0e camoro pabOTHHKA, XOJATalCTBY €r0 HEMOCPEACTBEHHOTO PYKOBOJUTENS
WIH NPEACTAaBUTEIBHOTO OpraHa paOOTHUKOB.
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