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HOpﬂ)IOK pa3paﬁoTKn H YTBEPKIACHUSA HITATHOI0 pacimucaHust
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1. O6uue monoxKeHUst

1.1. IlltaTHOE pacmucaHWE SBISETCS IOKYMEHTOM, OTPXAIOIUM CTPYKTYpy H IITaT
yupexaeHus. [log mTaTHBIM paclvcaHWeM TOHHMAIOT YTBEPKAAEMBIH IHPEKTOPOM IEpeYeHb
HAaMEHOBAHHH JIOJDKHOCTEW MOCTOSTHHBIX COTPYIHUKOB C YKa3aHHEM KOJMYECTBA OJIHOMMEHHBIX
JOJDKHOCTEH (BaKaHCHIA) U pa3MEpPOB JOJIKHOCTHBIX OKJIAIOB.

1.2. ®opma mITaTHOTO pacHUcCaHUs yTBEpKJeHA MOCTaHOBIeHHEM ['ockomcrara Poccum ot
05.01.2004 Ne 1 «O6 yTBepKACHUH YHH(PHUITUPOBAHHBIX (POPM NMEPBUYHON yUETHON JTOKYMEHTAIIMH
1o y4eTy TpyJa U ero ormiaTel». [IyHKTOM 2 MOCTaHOBJEHHS yCTaHOBIIEHO, 4To (popma No T-3
MPUMEHSIETCST  OpraHu3alisIMHM, OCYLUIECTBISIIOIIMMH  JAEATEIbHOCTh Ha Tepputopun PO,
HE3aBHUCHUMO OT (POPMBI COOCTBEHHOCTH.

1.3. CocTaB u 4HCIEHHOCTh PAOOTHUKOB 3aBHUCST OT BUJa 00PAa30BATEIBHOTO YUPEKACHUS,
yyclia KJIaccoB, YHCIEHHOCTH OOYYaroIIMXCs, pealn3yeMbIX 0011e00pa3oBaTesIbHBIX MPOTrpamm,
HaJIM4Us CTPYKTYPHBIX MOJIpa3aeieHui.

1.4. Tlpm ycTaHOBJIEHMHM HAaUMEHOBAHUH JIOJDKHOCTEH ClEIyeT pPYKOBOJCTBOBATHCS
CJIEYIOIIMMHA HOPMAaTUBHBIMH MPABOBBIMU akTamu: EMUHBIM KBaNu(UKALHMOHHBIM CIIPABOYHUKOM
JOJKHOCTEH PYKOBOJUTENEH, CHEUAINCTOB W CIyXKammux, pasjaen «KpanudukannoHHbIe
XapaKTePUCTUKH  JOJDKHOCTEH  paOOTHUKOB  OOpa3OBaHUS»,  YTBEPKACHHBIM  MPUKA30M
Munszapascoupazsutuss PO ot 26.08.2010 Ne 761 n; OOmepoccuiickuMm KiaccupUKaToOpoM
npodeccuid  pabouyux, [OJKHOCTEH ClyXKalluX U TapuQHBIX pPa3psaIoB, YTBEPKIACHHBIM
nocranoBieHueM 7 Toccranmapra Poccum ot 26.12. 1994 Ne 367; KsamudukanmoHHBIM
CIPAaBOYHUKOM JIOJDKHOCTEH PYKOBOJIUTENEH, CIIEHATUCTOB U JPYIHX CIY)KAIIUX, YTBEPKICHHBIM
nocraHoBieHneM Muntpyzaa Poccun ot 21.08.1998 Ne 37; EaunbiM Tapu@HO-KBaIN(DUKATUOHHBIM
cipaBouHUKOM pabor u mnpodeccuit padounx (ETKC), yTrBepkKIeHHBIM MOCTaHOBJIEHUEM
ITpaBurensctBa PO ot 31.10.2002 Ne 787; mocranosienueM IlpaButensctBa PO ot 21.02.2022 Ne
225 "OO6 yTBep)KJI€HMH HOMEHKJIATYphl JOJDKHOCTEH MeNarorndeckux pabOTHHUKOB OpraHM3allu,
OCYILIECTBIISIOMINX 00pa3oBaTeIbHYIO NesITebHOCTb, JOJKHOCTEH pyKoBoUTENEH
00pa3oBaTeNIbHBIX OpraHu3anui'.

1.5. B cmydae ecnu B INTaTHOM pACHUCAHUM HMMEIOTCS BaKaHTHbIE (HE 3aHATHIE
KOHKPETHBIMU pa0OTHHKAMM) JOJDKHOCTH U B OmmKaiiiiee BpeMsi He TUIAHUPYETCsl X 3aMellleHue
WIH, HA000POT, HEOOXOJUMO BHECTH HOBBIE JIOJDKHOCTH, MPOU3BOJUTCS M3MEHEHHE IITaTHOTO



pacniucanus. J{ist 3TOro u3maeTcs MprUKa3 Mo OCHOBHOM JesaTenbHOCTH «O BHECEHHH M3MEHEHU B
LITATHOE PACIUCAHUE», B KOTOPOM YKa3bIBAE€TCS, BBOJATCSA WM YIPA3IHSAIOTCA TOJDKHOCTH, a
TaKX€ CTPYKTYpHOE MOApA3JIEIeHHe, K KOTOPOMY OHA OTHOCHUTCS, HaMMEHOBAaHHE JIOJKHOCTH,
KOJIMYECTBO INTAaTHBIX €IWHHUL, OKJIaa M HanbaBku. Kak mpaBmiio, M3MEHEHHs OTPaXKaroTcs B
JIOTIOJIHEHUM K CYILIECTBYIOIIEMY IITaTHOMY pPacIlMCaHUIO, cOCTaBlieHHOM 1o ¢opme Ne T-3 wu
coJepKameM TOJBKO CBEICHHS O BHOBb BBEICHHBIX JOJDKHOCTSAX. Ecin  n3MeHeHHs
MHOTOYHCIICHHBI COCTABIISIETCSI HOBOE IITaTHOE pacmucaHue. KonmuecTBo M3MEHEHWH IITaTHOTO
pacrucaHusi B TEYEHHUE T0/1a HE OTPAaHUYCHO MPAaBOBBIMH HOPMaMH, €r0 MOKHO MEHATH MO Mepe
HEO0X0IMMOCTH.

1.6. B cootBercTBHM C 1. 4 4. 3 cT. 28 DenepanbHOro 3akoHa Ne 273-D3 «O6 oOpazoBaHuU
B Poccuiickonn =~ ®enepanun»  yCTAaHOBIEHHWE  CTPYKTYpbl  YIpPaBIEHUSA  JEATEIbHOCTBIO
00pa30BaTEIbHOTO  YUPEXKIEHMsI, IITAaTHOTO pACIUCAaHUS, paclpeAeseHHe JOHKHOCTHBIX
00s13aHHOCTEN OTHOCUTCS K KOMIIETEHIIMM 00pa30BaTEIIbHOTO YUPEKACHHUS.

1.7. YTBepxkaaer mraTHOE paclucaHue AupekTop I ' uMHazuu.

1.8. Ilpum ¢OopMHpPOBAHWMU INTATHOTO pPACIUCAHUS W PACHPEICTCHUH JIOJKHOCTHBIX
00s13aHHOCTEH CleqyeT MCMOJIb30BaTh HOPMATHUBHBIA METOJ TUIAHUPOBAHUS, KOTOPBIA OMUpPACTCS
Ha yJeT (PMHAHCOBBIX CPEJNICTB 1O (POHIY OTUIATHI TPY/a Ha BCeX OFOKETHBIX YPOBHSIX.

1.9. YnucnenHocTs paOOTHUKOB 3aBUCUT OT BHIAa 00pa30BaTENbHOW OpraHM3alldd, PEeKHMa
€ro paboTbl, KOJTMYECTBA 00yUYaAIOUIUXCS, YUEOHBIX TPYII (KJIaCCOB).

2. HopmaTuBHBIE KATErOpuU PadOTHUKOB

2.1. B wtate 'mMHa3uu npeycMaTpUBalOT Y€ThIpe HOPMATUBHBIE KATETOPUH paOOTHUKOB.

- K aJIMUHHUCTPATHBHOMY MEPCOHATYy OTHOCHT: AupekTopa ['MMHa3uM, ero 3aMecTuTelsd,
TJIABHOTO OyXrajaTepa, 3aBeIyIOIIero OnOIMOTEKOMH;

- K TeJaroru4eckoMy MepcoHally OTHOCAT: YYWTENsl, BOCIMTATENs, Ielarora-rncuxosora,
yunTtens-aedexTosiora, mpernojaBareis, npenogaBarens-opranuzatopa (OB3P, mompusbiBHOM
MOATOTOBKH), PYKOBOJIUTENS (DPU3MUECKOTO BOCIUTAHMS, MAacTepa MPOU3BOACTBEHHOTO OOy4YEeHMs,
KOHLIEPTMEWCTEpa, MY3BIKAIBHOTO PYKOBOAMTENS, KJIACCHOTO BOCIMTATENS, COIMAIBHOTO
nejarora, Iegarora-opraHu3aTopa, Iiefarora JOMOJHHUTEIBHOIO  OOpa3oBaHMs, TpeHepa-
npenojaBaTens (BKJIIOYash CTapllero), MHCTPYKTOpa IO TPYAY, MHCTPYKTOpa MO (Qu3mveckoi
KYJIBTYpE.

- K Yy4eOHO-BCIIOMOTAaTe€IbHOMY IEPCOHAIY OTHOCAT IICHXOJIOTa, CTapIUIero BOXAarToro,
Oyxrantepa, 6uOIMOTEKaps, OpraHNU3aTopa SKCKYPCHid, aKKOMIAaHHATOPa, MEAUIIMHCKYIO CECTpy,
JOKYMEHTOBEA, TEXHUKA [0 PEMOHTY amnmaparypbl, JadopaHTa (BKJIIOUYasl CTapIIero),

- cekpeTapsi, kaccupa (BKJIIOYas CTapILero), IeI0MpOru3BOIUTENs, 3aBX03a.

- K KaTeropuu 0OCIy>KUBAIOIINI TTEPCOHAT OTHOCIT PAaOOTHUKOB IO JIOJKHOCTSIM: pabo4ero
M0 KOMIUIEKCHOMY OOCTY)XHBaHUIO M PEMOHTY 3JaHUM, BOAMUTENS aBTOMOOWIISA, MEXaHHKA IIO
PEMOHTY IIBEHHOTO0 000PYyAOBaHMS, PabOUEro Mo CTUPKE M PEMOHTY CHEIOJeXKbI, clecaps-
CaHTEeXHHMKa, MAalIMHHUCTa (Kouerapa) KOTENbHOMW, omepaTopa KOTENBHOW, omepaTopa TEIIOBOrO
MyHKTa, TapJepoOIlnKa, HCTONHHKA, Tpy3uHMKa, JBOPHHKA, CaJOBHUKA, CTOpOXKa, KOUerapa,
ANIEKTPUKA, TOJCOOHOTO pabouero, BO3UMKA, KIQJOBIIMKA, YOOPIIMKA MPOU3BOJICTBEHHBIX H
CIIy’)keOHBIX TIOMEIeHUH, Ied-noBapa, moBapa.

2.2. He nmomyckaeTcs BBeJIeHHE B 00pa30BaTEIBHON OpraHu3aliy JOHKHOCTEH, 0 KOTOPBIM
OTCYTCTBYIOT TapU(HO-KBaTU(PUKAITUOHHBIE XapAKTEPUCTHKH.

2.3. Pacuer mTaTHOW YHMCIEHHOCTH pPaOOTHUKOB 0Opa30BaTENbHON OpraHu3aluu
HAYMHAETCS C ONpE/IeTICHUSI KOJMYECTBA CTABOK IMEJarornyeckoro MnepcoHalia, MpuxodsIierocs Ha



OJIHy y4eOHY0 rpynmy (KJIacc): OHO paBHO OOIIEMY YHCIIO y4eOHBIX YacOB B HEJCIIO MO KaXIOH
y4eOHO# Tpymme, JeJIeHHOMY Ha YCTaHOBJICHHYIO HOPMY y4eOHOW Harpy3Ku HpernojaBaTeneit
JaHHOTO O00pa3zoBaTeIbHOM OpraHu3anuu. PacueT KojJWMYecTBa TEJArorm4eckux CTaBoK,
MPUXOJIIUXCA Ha OAMH Kiacc (Kypc), OCYIIECTBISiETCS Ha OCHOBE ba3zucHoOro yyeGHOro riaHa
00pa3oBaTebHON OpraHU3aIUH.

2.4. OcoOCHHOCTH B COCTABJICHWHW INTATHOTO PAaCIHCaHUs OOYCIOBJICHBI TAKKE PEKUMOM
yueOHbIX 3aHATUH. Tak, NMpH TPOBEACHHM 3aHATUS OOYUYAIOMMXCS BO BTOPYIO (BHEYpOYHAs
JeATeNbHOCTh, JIOTIOJIHUTENFHOE O0pa3oBaHWE H T.1.), JIOTOJHUTEIHHO YCTAaHABIMBAIOTCS
JOJKHOCTH YOOPILMKOB CIIy’K€OHBIX IMOMELIEHUH U3 pacdyeTa: HOpMa yOupaeMo# miomaau Ha 1
cTaBKky pabouero paBHa 500 kB. M. KonmuecTBO TakuxX CTaBOK OIpeAENseTcs] KaK pe3yibTar
JIeJIeHUs] COBOKYITHOM Miomiaan oOpa3oBaTeNIbHOM opraHU3aluy, moajexaniell yoopke (Ha OCHOBE
TEXHUYECKOTO TMacropra o0pa3oBaTeIbHOM OpraHU3alMH), HA HOPMY yOMpaeMou IuIomaan Ha
OJIHOTO pabouero.

25. Jlns cocraBneHus Tapu(HBIX CIHCKOB B [WMHa3uum co3maroTcsi TapubHas
aTTeCTallMOHHAs KOMHUCCHS W OKCHEepTHAas KOMHCCHSI JUIsL  ONpENeNieHHWsl JoIuiaT — 3a
HeOJIaronmpusTHBIE YCIOBUS PalbOThL. Bce pe3ynbTaThl AEATEIHEHOCTH KOMHCCHH OQOPMIISIOTCS
MIPHUKA30M JUPEKTOpa 00pa30BaTEIbHON OpTraHU3aIlHH.

2.6. TunoBble mMTATHI 00PA30BATENBHON OpraHW3alNd, YTBEPKACHHBIC TOCYIAPCTBEHHBIMH
OopraHamM¥ yIpaBJeHHsS OOpa3oBaHHs, HOCAT PEKOMEHAATENbHBIA xapakrtep. [losTomy TpeboBath
BBITIOJTHEHUSI PEKOMEHJAIM HE WMEIOT MpaBO HU 00pa3oBaTeNbHOE YUpPEXKICHHE, HU OPTaHBI
yIpaBjeHUs 00pa30BaHUEM.

2.7. TumHazust popMupyeT CBOE IITATHOE pacHUCaHUE B TMpeesiax CPEACTB, BBIICICHHBIX
€My [0 YCTaHOBJEHHBIM HOPMaM, a TakK€ BBOJUT B IITAaTHOE pACHHCAHUE BMECTO OJHHUX
JOJKHOCTEH, MPeayCMOTPEHHBIX TUMOBBIMU IITaTaMU, APYTHUE.

2.8. 'uMHa3Ms1 MOXKET CO/IepPKaTh HEKOTOPbIE JOLKHOCTH 33 CUET CPENICTB, MOJTYYEHHBIX OT
IOPUAMYECKUX U (PU3NUYECKUX JIUIL MO0 3a CUET JJOXOJ0B OT COOCTBEHHOM 1eATEIbHOCTH.

2.9. Opranbl ynpaBjieHHss 00pa3oBaHMEM HE BIIpaBe OOS3bIBaTh 00pa30BaTEIBHYIO
OpraHMU3aIUIo MPUBOIUTH CBOU IITATHBIE PACIUCAHUS K COOTBETCTBYIOIIUM THIIOBBIM IITaTaM WM
WHBIM HOpPMATHBaM, €CJIHM YYpEeXKJECHUE HE BBIXOJUT 3a MpEAENbl CPEACTB, BBIIACIECHHBIX €My IO
(MHAHCOBBIM HOpMaM.
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